Review session COVER SHEET*

review activity (check one):

	[  ]
	Requirements Analysis
	[  ]
	Preliminary Design
	[  ]
	Detailed Design
	[  ]
	Coding

	[  ]
	CSU Testing
	[  ]
	Software Integration
	[  ]
	CSCI Int & Test
	[  ]
	Qual Testing

	[  ]
	Project Planning
	[  ]
	Other: ________________
	
	
	
	


	
	Program
	
	Review Date / Time
	
	

	
	Product(s)
	
	Review Leader
	
	

	
	Author
	
	Recorder
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	Attendees
	(Optional*)
	Org
	Bldg/MS
	Phone No.
	Individual Reviewer's Preparation (or Individual Review) Time (hr)
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Reviewers' Subtotal
	
	

	
	Product Package Prep. Time (Author)
	
	

	
	Meeting Length x Number of attendees = Meeting Effort
	
	

	
	Total Action Item Closure Time
	
	

	
	GRAND TOTAL
	
	

	
	Review Disposition:  
Are additional review session(s) needed?  
	

	
	Review Leader Signature (for final report completion):                                                                    
	


* Use this column, if needed, to record attendee's Country of Citizenship or Foreign National status per Export Compliance definitions
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